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(1)
The appointment, transfer, suspension and dismissal of all personnel shall be by Board approval upon recommendation of the College President.  The College President shall establish procedures in furtherance of this rule as appropriate. 

A.
In accordance with all applicable laws, rules, and procedures, the College President is authorized to designate administrators to approve the employment of students in student employment programs. 

B.
Employees of the College may not supervise nor shall they recommend the appointment, employment or advancement of any relative or member of their household in or to a position in the College over which the employee exercises jurisdiction or control.

1.
A relative is defined as a father, mother, son, daughter, brother, sister, husband, wife, father-in-law, mother-in-law, brother-in-law, sister-in-law, daughter-in-law, son-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother, or half sister.

2.
Mere approval of budgets outside of the campus or College departmental chain of command shall not be sufficient to constitute "jurisdiction or control" for the purposes of this section.

(2)
Based upon recommendation of the College President and approval by the Board, the College President or the Vice President of Human Resources shall be authorized to extend a written offer of employment to a candidate for a specific full-time contractual position with the College. A candidate who fails to notify the College President or the Vice President of Human Resources of acceptance of such offer within five (5) work days from date of issue, shall be deemed to have declined the offer. This time limit may be waived by the College President or the Vice President of Human Resources provided the reasons for the delay are submitted in writing and justify waiver of the period of time for acceptance. 

(3)
Candidates for a position shall not commence work before the Board's approval of the appointment to such position with the exception of those candidates recommended for career positions.  In exceptional circumstances, the College President may authorize new full-time faculty, administrative or professional employees to commence work prior to the Board’s approval.  Such appointments shall be subject to approval at the next scheduled Board meeting.  
(4)
All candidates recommended for employment and subject to DBOT approval shall submit to pre-employment requirements for drug screening, criminal history background reviews, and reference checking and have the results received and reviewed before commencing employment.  Current employees who apply for transfers or advancement opportunities shall meet the same requirements as external applicants for employment.  Candidates for positions that are pursuant to federal contracts shall be screened through the E-Verify system, or functional equivalent.  The Vice President of Human Resources or her/his designee will be responsible for ensuring that all local, state and federal screening and requirements are met.
(5)
The Vice President of Human Resources shall establish procedures for the identification and employment of qualified temporary personnel to ensure that individuals are available for the orderly and efficient operation of the College. 

(6)
The College President shall establish procedures and standards to ensure that necessary personnel are employed and on duty for the time required to fulfill the requirements of the College. 

(General Authority: FS 229.053, 1001.64, 1012.855) 
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