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(1)
Florida State College at Jacksonville, hereby reaffirms the principle of equal opportunity regardless of race, creed, color, national origin, religion, gender, age, marital status or genetic information.  The equal opportunity principle applies to otherwise qualified disabled persons with regard to employment, the delivery of educational programs and services, and all other appropriate areas in which the College is involved.

(2)
The College President is delegated the responsibility to establish rules and procedures, to ensure implementation of the College’s equal educational opportunity, equity rules and principles.  Those procedures shall include but not be limited to, the following:

A. Advertisement of open positions;

B. Job classification descriptions which specify minimum qualifications and skills and knowledge required to perform the stated responsibilities;

C. In-service training for employees to develop competencies and expand skills; opportunities for promotion and other career advancements.

(3)
The College shall develop and maintain an Equity Plan that is in compliance with this Board Rule, Executive Order 11246, and other applicable federal and state statutes and court decisions. The College President shall designate a College Equity Officer and delegate to the designee the responsibility for the development and oversight of the Equity Plan and associated goals.
(4)
Pursuant to the Florida Educational Equity Act, Section 1000.05 Florida Statutes, the College shall reasonably accommodate the religious observance, practice, and belief of individual students in regard to admissions, class attendance and the scheduling of examinations and work assignments.

A.
Any student who has a concern regarding the College’s implementation and/or interpretation of this rule shall have the right to formalize that concern through the general student appeals process as detailed in Section 11-0602 of the Administrative Procedure Manual.

B.
In furtherance of this policy:
1.
It is the responsibility of the student to notify instructors in writing in advance of absences to observe religious holy days in their own faith. Upon such reasonable notification, such absences shall be excused without penalty.

2.
The student shall be responsible for material covered during the period of observance and shall be provided a reasonable time to complete make-up assignments.

3.
The College and its faculty, as appropriate, shall schedule major class assignments, major examinations, and official ceremonies on other than major religious holy days whenever possible.

4.
The policy shall be published at least annually for distribution to faculty and students in a suitable format.

(5)
Any grievance, complaint, or other internal review procedure which asserts an issue of equal access/equal opportunity or due process as it relates to equal access shall be communicated to the District Board of Trustees by the office of the College President as provided herein.

A.
Once an issue has been reduced to writing for formal College review and action as appropriate, the Board shall be contemporaneously provided a copy thereof by the administration.

B.
The provisions of this section shall be applicable to all students and employees at Florida State College at Jacksonville.

C.
Collegewide responsibility for the coordination of specific actions pertaining to formally submitted issues is delegated by the College President to the College Equity Officer as indicated below.

College Equity Officer

Florida State College at Jacksonville

501 W. State Street

Jacksonville, FL  32202

(904) 632-3321

(6)
All communications related to this rule and actions taken thereof will be maintained by the College Equity Officer.

(General Authority:
FS 1001.64, Formerly 240.319)

(Adopted 07/01/72, Revised 07/13/78, 12/13/78, 06/23/80, 06/29/83, 06/23/87, 03/16/88, 11/16/88, 05/31/89, 03/01/95, 03/02/04, 06/01/04, 04/07/11, 04/03/12) Formerly 4.1
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