	[image: image1.png]FLORIDA

STATE COLLEGE
at Jacksonville




	ADMINISTRATIVE PROCEDURE MANUAL

	
	SECTION TITLE
	NUMBER
	PAGE

	
	APPOINTMENT OF PROFESSIONAL SERVICE PERSONNEL
	01-0601
	1 OF 1

	
	BASED ON BOARD OF TRUSTEES’ RULE AND TITLE
	DATE ADOPTED

	
	6Hx7-1.5 District Board of Trustees – Organization and Operation
	November 2, 1987



PURPOSE
The District Board of Trustees is authorized to employ or retain legal counsel, management consultants, auditors and other professional personnel when considered appropriate.  The purpose of this section is to present the procedures associated with the appointment of such professional service personnel.

PROCEDURE
Whenever the Board deems it in the best interest of the College to employ or retain a classification of professional services, the Board shall request that the College staff solicit indications of interest from qualified professionals in that field.  The solicitation document, prepared by the Director of Purchasing shall outline the specific services desired by the Board.

Interested parties shall respond within a time frame specified in the solicitation document.  Responses shall include detailed qualifica​tions and references as appropriate.

Following a specified screening process, the President shall recommend to the Board the three (3) best qualified applicants, ranked according to their qualifications.  Board action on this recommendation shall be to approve the appointment of the top applicant contingent upon the negotiation of a satisfactory contract document (The Board may elect realign the ranking contained in the recommendation prior to approval).

Following Board action, the President, the General Counsel, and other college staff as appropriate, shall negotiate a final contract with the approved professional.  If an acceptable contract cannot be arranged with the top-ranking applicant, the negotiation process will continue in order with the other applicants until an acceptable contract is finalized.

REFERENCE:  FS 248.064

            SBE Rules 6A-14.247, 6A-14.48
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